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British Association of Prosthetics and Orthotics (BAPO)
Review of BAPO Endorsed Professional Standard / Resource
RE-ENDORSEMENT FORM
Please make relevant changes to the information below (which we have part completed from your original application), complete the boxes marked with an asterisk (*), answer the questions on the next pages of the form and return the completed form to enquiries@bapo.com 
Resources are endorsed for one year and must be provided exclusively at no cost to all users. Unless a statement is received at 12 months to say that no changes are required, we may choose to extend for a further 12 months. 

Note: BAPO Endorsement can take around six weeks to complete unless otherwise stated. Resources are endorsed for one year and must be provided exclusively at no cost to all users. At the end of the term, the applicant must resubmit the resource for consideration should they wish to seek continued endorsement.

For resources that were published over five years since last endorsement, BAPO will require the applicant to complete a new Endorsement Application Form to ensure BAPO has current information about the resource.
 
Whilst re-endorsement is being progressed, we request that all communication regarding the process and any feedback and queries relating to the application should be conducted between the applicant and BAPO only.

By completing this Application Form and presenting the resource for BAPO Re-Endorsement, you accept the BAPO Endorsement Terms and Conditions as set out on the Endorsement Application Form and as set out in the Logo Agreement. Please return completed forms to enquiries@bapo.com 
BAPO reserve the right to post a copy of endorsed documents on the BAPO website. Please provide a completed copy should your application be successful.
	SECTION 1 – CONTACT INFORMATION

	Name of organisation
	 

	Address
	 
 
 

	* Name of liaison person
	 

	* Telephone contact number
	 

	* Email address
	 

	Title of resource
	 

	* Practice / clinical specialism
	 

	* 50-word summary of content
	 
 
 
 

	* Publication date of original resource
	 

	* Planned publication date of revised resource
	 

	* Web link for supplementary information (if relevant)
	 

	* Next planned review date if the resource is to be re-endorsed
	 

	* Application date
	 

	* Signature of the person completing the form
	 
 
 


* Fields marked with an asterisk must be completed.
SECTION 2 – RE-ENDORSEMENT REVIEW QUESTIONNAIRE
[Consider all three questions and delete, tick, or highlight as appropriate]
1.  Have you evaluated / reviewed the resource?  (please tick Yes or No)
☐  Yes – please complete Sections 2 and 3 below.
☐  No – please provide answers to the questions below:
 
· When do you plan to undertake an evaluation/review of the resource?
· If there are no plans to review the resource and there is a review date on the resource which may now be out of date, what do you plan to do with the resource so that the users know its status?
· If you do not plan to review or update the resource, please state the reason for this.
 
Please note that if there is a review date on the resource which may now be out of date and there are no plans to review the resource, BAPO reserves the right to ask that the BAPO logo be removed from the resource together with any information that may infer current BAPO Endorsement.
2.  If you have reviewed the resource, what was the outcome? (please tick all that apply)
☐  Still relevant and no revision required at this time
☐  Minor revisions made – such as updated references
☐  Major revisions made [please note that a new endorsement application may be required if changes to substantive content have been made]
☐  * Withdraw / Archive (The resource is no longer needed or there are no plans to review the resource).
 
3 (a).  If you have reviewed the resource – please send BAPO a copy of the revised resource and state below a summary of the outcome of the review, such as:
1. The changes made, including adding new references to new policy, guidelines etc.
1. Feedback from users of the resource and other stakeholders which informed the changes and confirms its relevance, usability etc.
 
	Summary of review outcome:
 
 
 
 


 
3 (b).  If you do not wish to review the resource and plan to withdraw it:
Remove the BAPO logo from the resource/website and/or any reference on the resource that may imply current BAPO Endorsement.
You must inform BAPO within two months of returning this form, with confirmation that you have removed references to BAPO on the resource as advised above.
Thank you
SECTION 3 – FOR BAPO REVIEWERS ONLY
	FOR BAPO USE ONLY

	Reviewer name(s)
	Date of review

	 
 
 
	 
 
 

	Recommendation:
☐  Endorse for a further _____ year(s)
☐  Request further information / new endorsement application
☐  Do not re-endorse
 

	Summary of feedback – to be passed on to applicant
To ensure authorisation for use of the BAPO logo, the applicant must complete and return the Logo Agreement before placing the BAPO logo on the endorsed resource. To ensure authorisation of continued logo use on the endorsed resource and adherence to the terms and conditions of Endorsement, the applicant must seek authorisation from BAPO if they make any changes to an endorsed resource during the endorsement period.
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